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Introduction 

This guideline outlines all required PPS users’ best practices and personal responsibility regarding the use of any 
technology while acting in their District capacity. 

Employees have the responsibility to use technology in an ethical and lawful manner. This guideline for personal 
technology complements similar District policies for PPS Network and Internet use Student and Staff Acceptable 
Use Guideline (AUP) 8.60.041-AD. All employees are required to read and follow those policies as well. 

 

Personal Technology Best Practices 

When using personal technology for District business or in your District capacity, please note: 
 All email and calendar items sent or received in the District email system are archived and subject to public 

record law and subsequent eDiscovery when required. 
 Any email dealing with District business s
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Glossary 

Personal Technology – Personal technology includes personal email, desktop or laptop computers or mobile 
electronic devices used for communications including telephone, text messaging or data transmissions (eg. email, 
web-


